
You can view the agenda on the website 
or use a smart phone camera and scan the code

To: The Chair and Members 
of the Procedures 
Committee

County Hall
Topsham Road
Exeter
Devon 
EX2 4QD

Date:  7 September 2020 Contact:  Karen Strahan  01392 382264
Email:  karen.strahan@devon.gov.uk

PROCEDURES COMMITTEE

Tuesday, 15th September, 2020

A Virtual Meeting of the Procedures Committee is to be held on the above date at 
10.30 am to consider the following matters. To view and watch the meeting, the link 
will appear on the agenda webpage for the meeting.

Phil Norrey
Chief Executive

A G E N D A

PART I - OPEN COMMITTEE

1 Apologies for absence 

2 Minutes 

Minutes of the meeting held on 4 February 2020.

3 Items requiring urgent attention 

Items which in the opinion of the Chair should be considered at the meeting as a 
matter of urgency.

https://www.devon.gov.uk/democracy


MATTERS FOR DECISION

4 Locality Budgets - Elections 

As has been the case prior to previous quadrennial elections, the Committee may 
wish to give some thought to the arrangements for the use of locality budgets in 
the period immediately prior to County Council elections and now rather than in 
the more febrile atmosphere preceding the election period itself.

RECOMMENDATION that, recognising the need for Members to exercise caution 
in the use of their locality budgets in the period leading up to the County Council 
elections on the 6 May 2021, Members be authorised to initiate the allocation of 
any monies from 2020/21 or likely to be carried forward into 2021/22 to be 
approved under the normal arrangements by no later than 5 March 2021 but that, 
thereafter, the use of any potential unspent carry-forwards or of new funds 
allocated for 2021/22 be deferred until after the elections and, similarly, Members 
should not give any undertaking as to the allocation of funds either in that period; 
the County Solicitor to advise Members accordingly at the appropriate time.

Electoral Divisions(s): All Divisions

5 Calendar of Meetings - January 2021 to May 2022 (Pages 1 - 20)

The draft calendar of meetings for 2021/2022 is attached.

Electoral Divisions(s): All Divisions

6 Timings and Length of Speeches - Council and Committee Meetings (Pages 21 - 
24)
Report of the County Solicitor: Chief Officer for Legal, Communications and 
Human Resources (CSO/20/9) on the current lengths of speeches at Council and 
Committee meetings, asking the Committee to consider if these timings are still fit 
for purpose, attached.

Electoral Divisions(s): All Divisions



7 Moving Minutes at Council Meetings 

The Chair has asked that the Committee consider the process for moving minutes 
of Committees at the Council meeting. 

Under Standing Order 13(2) Minutes of other committees submitted to the Council 
for approval will be formally 'moved' by the Chair of the relevant committee (or 
another member acting on their behalf) and put to the Council for consideration. 
When all matters relating to those minutes have been dealt with (see also 
standing order 14(1)-(3)) the Chair of the committee will then ask the Council to 
adopt the minutes as a whole (together with any amendments the Council may 
have agreed), without any further discussion.

Members will recall at the last Council meeting, Standing Orders were suspended 
to enable the Chair to move all minutes of Committees simultaneously.

Members are asked to consider if they wish to amend Standing Orders so this 
process can be followed as a matter of course. The exception would be if a 
minute had been called and then it would be for the Chair to formally move those 
minutes at the appropriate time. 

Electoral Divisions(s): All Divisions

8 Local Government Association (LGA) Boards and Members Allowances (Pages 
25 - 30)

Report of the County Solicitor; Chief Officer for Legal, Human Resources and 
Communications on proposals for amending the Members Allowances Scheme in 
relation to certain Local Government Association (LGA) commitments, attached.

Electoral Divisions(s): All Divisions

9 Devon Day - 4 June 2020 

The Leader under Standing Order 23(2) has asked that the Procedures 
Committee consider the matter of Devon Day, how the current date was chosen, 
the link to St Petrock's Day and asks that a piece of research is undertaken and 
brought back to the Committee. 

Electoral Divisions(s): All Divisions



MATTERS FOR INFORMATION

10 The Remote Meetings Regulations (Pages 31 - 42)

Report of the County Solicitor: Chief Officer for Legal, Communications and 
Human Resources (CSO/20/15) outlining the scope of the Local Authorities and 
Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and Police 
and Crime Panel Meetings) (England and Wales) Regulations 2020 and the 
Council’s Meetings Protocol, attached. 

Electoral Divisions(s): All Divisions

11 Remote Meetings and the Use of Technology for Member Meetings 

Members of the Committee are asked the note that following Councillor 
Biederman’s Notice of Motion relating to remote meetings and the 
recommendation of the Cabinet, a full Report will be brought to the November 
meeting of this Committee. 

PART II - ITEMS WHICH MAY BE TAKEN IN THE ABSENCE OF PRESS AND 
PUBLIC ON THE GROUNDS THAT EXEMPT INFORMATION MAY BE 
DISCLOSED

NIL

Members are reminded that Part II Reports contain exempt information and should 
therefore be treated accordingly.  They should not be disclosed or passed on to any 
other person(s). They need to be disposed of carefully and should be returned to the 
Democratic Services Officer at the conclusion of the meeting for disposal.



MEETINGS INFORMATION AND NOTES FOR VISITORS

Getting to County Hall and Notes for Visitors  
For SatNav purposes, the postcode for County Hall is EX2 4QD

Further information about how to get to County Hall gives information on visitor 
parking at County Hall and bus routes.

Exeter has an excellent network of dedicated cycle routes. For further information 
see the Travel Devon webpages. 

The nearest mainline railway stations are Exeter Central (5 minutes from the High 
Street), St David’s and St Thomas. All have regular bus services to the High Street. 

Visitors to County Hall are asked to report to Main Reception on arrival. If visitors 
have any specific requirements, please contact reception on 01392 382504 
beforehand. 

Membership of a Committee 
For full details of the Membership of a Committee, please visit the Committee page 
on the website and click on the name of the Committee you wish to see. 

Committee Terms of Reference 
For the terms of reference for any Committee, please visit the Committee page on 
the website and click on the name of the Committee. Under purpose of Committee, 
the terms of reference will be listed. Terms of reference for all Committees are also 
detailed within Section 3b of the Council’s Constitution. 

Access to Information
Any person wishing to inspect any minutes, reports or background papers relating to 
an item on the agenda should contact the Clerk of the Meeting. To find this, visit the 
Committee page on the website and find the Committee. Under contact information 
(at the bottom of the page) the Clerk’s name and contact details will be present. All 
agenda, reports and minutes of any Committee are published on the Website 

Public Participation
The Council operates a Public Participation Scheme where members of the public 
can interact with various Committee meetings in a number of ways. For full details of 
whether or how you can participate in a meeting, please look at the Public 
Participation Scheme or contact the Clerk for the meeting.

In relation to Highways and Traffic Orders Committees, any member of the District 
Council or a Town or Parish Councillor for the area covered by the HATOC who is 
not a member of the Committee, may attend and speak to any item on the Agenda 
with the consent of the Committee, having given 24 hours’ notice.

Webcasting, Recording or Reporting of Meetings and Proceedings
The proceedings of any meeting may be recorded and / or broadcasted live, apart 
from any confidential items which may need to be considered in the absence of the 
press and public. For more information go to our webcasting pages 

https://new.devon.gov.uk/help/visiting-county-hall/
https://www.traveldevon.info/cycle/
https://democracy.devon.gov.uk/mgListCommittees.aspx?bcr=1
https://democracy.devon.gov.uk/mgListCommittees.aspx?bcr=1
https://democracy.devon.gov.uk/ieListDocuments.aspx?CId=416&MId=2487&Ver=4&info=1
https://democracy.devon.gov.uk/mgListCommittees.aspx?bcr=1
https://democracy.devon.gov.uk/mgListCommittees.aspx?bcr=1
https://democracy.devon.gov.uk/mgListCommittees.aspx?bcr=1
https://www.devon.gov.uk/democracy/guide/public-participation-at-committee-meetings/part-1-can-i-attend-a-meeting/
https://www.devon.gov.uk/democracy/guide/public-participation-at-committee-meetings/part-1-can-i-attend-a-meeting/
https://devoncc.public-i.tv/core/portal/home


Anyone wishing to film part or all of the proceedings may do so unless the press and 
public are excluded for that part of the meeting or there is good reason not to do so, 
as directed by the Chair.  Filming must be done as unobtrusively as possible without 
additional lighting; focusing only on those actively participating in the meeting and 
having regard to the wishes of others present who may not wish to be filmed. 
Anyone wishing to film proceedings is asked to advise the Chair or the Democratic 
Services Officer in attendance. 

Members of the public may also use social media to report on proceedings. 

Declarations of Interest for Members of the Council 
It is to be noted that Members of the Council must declare any interest they may 
have in any item to be considered at this meeting, prior to any discussion taking 
place on that item.

WiFI
An open, publicly available Wi-Fi network (i.e. DCC) is normally available for 
meetings held in the Committee Suite at County Hall.

Fire 
In the event of the fire alarm sounding, leave the building immediately by the nearest 
available exit following the fire exit signs.  If doors fail to unlock press the Green 
break glass next to the door. Do not stop to collect personal belongings; do not use 
the lifts; and do not re-enter the building until told to do so. Assemble either on the 
cobbled car parking area adjacent to the administrative buildings or in the car park 
behind Bellair.

First Aid
Contact Main Reception (Extension 2504) for a trained first aider. 

Mobile Phones
Please switch off all mobile phones before entering the Committee Room or Council 
Chamber

Alternative Formats
If anyone needs a copy of an Agenda and/or a Report in 
another format (e.g. large print, audio tape, Braille or other 
languages), please contact the Customer Service Centre on 
0345 155 1015 or email: committee@devon.gov.uk or write to 
the Democratic and Scrutiny Secretariat in G31, County Hall, 
Exeter, EX2 4QD.
Induction Loop available 

mailto:committee@devon.gov.uk

